Library Collection Development Policy

1. Overview

This policy outlines +SG ADDAZAPS ZT #SG >3daAdl) +Z GYEZAG +SAt DAGIZY € DZIGDKZYE AdG
collaboratively developed with key stakeholders, namely, academic, research and professional
services staff employed by Marjon and all registered Marjon students.

Furthermore, this policy will cover content across the lifecycle, including selection, acquisition,
accessibility, maintenance and withdrawal. This policy applies to all resource types and
activities, including independent study, guided reading and research support, in both the
physical and digital Library.

1.1 Policy

The Marjon Library collection development policy is based on the following principles that all
stakeholders are expected to acknowledge and practice when engaging with and requesting
resources and advice.

Community
" We will make resources available and accessible within all areas of the Marjon

community, as far as is reasonable and practical.

' We will prioritise acquisition and support for those resources that provide value to the
greatest number of library users, whilst also acknowledging specialist needs and
remaining cost-effective.

Engagement

f We will engage reciprocally with stakeholders when developing collections to ensure all
DAGIZY € E2diGDt ESEDSDIYGE AdG 11Gll dGEZZIDGE, DZ3AGYHAYE ADDZIALG.

' We will maintain awareness of the wider community value that library resources can
have for users that do not necessarily get represented in the standard models of
stakeholder engagement and will seek to enhance their relationship with us to develop

collections.
Support

' We will collaborate with, and support stakeholders to select and evaluate resources in
line with subject area needs.

f We will utilise the broad professional knowledge of staff to ensure quality, accessibility,
continued knowledge growth and enhanced information literacy.

Investment

f We acknowledge that the funds we receive are valuable and that the Library budget is
finite: as such, requests will be evaluated and spend will be prioritised for areas in need
of development and reviewed as necessary.



' Where possible, we will work with stakeholders to align their requests to existing
content or content from preferred suppliers.
' We will strive to ensure that the distribution of Library spending is fair, open and able to



employ evidence-based methods to regularly review our purchasing and ensure that funds are
employed optimally.

2.4 Agreements

Where possible, The Library will source materials from suppliers covered by existing
agreements with the Southern Universities Purchasing Consortium (SUPC), JISC or CHEST. The
Library will only place orders outside of these agreements when:
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3.5 Departmental orders
We will facilitate orders for departments to activate discounted purchases. These costs will be
transferred to the appropriate department on receipt of the materials.

4. Resource Lists



4.2 Books
The details for selecting and purchasing book titles according to priority on resource lists are in

Appendix A. Books on resource lists are separated according to priority: essential,
recommended and wider reading.

4.2.1 Book purchase caps
Where a book is requested on multiple module resource lists, the



Specific journal titles can be added to KeyLinks under the Recommended or Further
Reading priorities. If the title is available through a current subscription, the title of the
URL must be added to the KeyLinks module. If the journal title is not available through a
current subscription, then a case for access must be made to the budget holder.

4.6 Validation and revalidation
The Library must be informed of any course validation or revalidation and any corresponding
resource lists at least 6 weeks ahead of an internal scrutiny event. In the case of validation of

new courses, module lists on KeyLinks must be populated by the relevant academic staff. In the
case of revalidation,








/about-marjon/institutional-documents/student-regulations-framework/SRF-2023-24-complete-v4.pdf
mailto:libraryenquiries@marjon.ac.uk
mailto:repository@marjon.ac.uk
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collaboration and decision-making. The individual will be informed of the outcome within
21 working days of the original request and a rationale for the outcome will be provided.



6.8.5 Accessible Formats
The Library endeavours to procure materials which are accessible by design and meet the
standards set out by ASPIRE, such as:

I Hosting materials on platforms that meet the ASPIRE gold standard

I Supplying content in accessible formats such as PDFs with OCR

I Providing coloured overlays for use with books, screens and e-readers
For specific accessibility requirements, the Library will:

I Liaise directly with publishers to procure accessible versions of materials

f  Use the RNIB Bookshare platform to source large-print materials

f  Advocate the use of Canvas Ally to ensure all readings on the VLE are accessible
Requests for accessible materials should be made to Library Enquiries via the
libraryenquiries@marjon.ac.uk mailbox in the first instance and will be followed up within
5 working days.

7. Subscriptions

The Library subscribes to a number of databases, platforms and individual journal titles to
provide a broad range of material in each area of teaching and learning. The budget for
databases, platform and journals is pre-committed every financial year and as such requests for
new subscriptions after this event will be costed and justified in the forthcoming business plan.

7.1 Databases

Databases are a collection of resources curated externally to broadly represent a subject
discipline. We assess usage regularly to ensure that resources are discoverable, accessible and
meeting the needs of our users.
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7.1.1 New subscriptions
Databases are typically selected by the Library
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7.2 Journal titles

All journal titles are procured from EBSCO unless there is a significant need for a title that is not
offered by this supplier, in which case the Library will assess this on an individual basis. The
Library will automatically subscribe to electronic journals where possible to ensure
discoverability, integration with our search platforms and accessibility.

7.2.1 New subscriptions

Individual journal titles are typically selected by Programme/Module Leaders at the
resource list level (see 4.5.2). However, the Library will make the decision to subscribe
based on cost, applicability to a number of courses and level of access. Requests to
subscribe to new titles should be made by the Programme/Module Leader in the
appropriate KeyLinks module.

7.2.2 Existing subscriptions

The Library maintains several subscriptions on a rolling basis due to their broad
applicability to multiple areas of teaching and learning. However, all subscriptions are
subject to ongoing review to assess use, cost-effectiveness and relevance.

7.3 Print journals

We retain a small collection of print journals 1SS AdG 170 4GIGAGYDG 266G 2V ADS KHG €
retention policy will vary according to use and availability of electronic back copies; where
possible, we detail this retention length on the Library catalogue record and on the physical
journal storage box.

7.4 Open access databases and journals

The Library will select, assess and publicise availability of open access databases and journals,
provided they are high quality, relevant to our subject disciplines or broader teaching and
learning objectives and are accessible. Programme/Module Leaders are encouraged to include
open access journal titles on resource lists. For advice on where to source open access journal
titles, please contact Library Enquiries.

8. Preservation, Maintenance and Stock Rotation
All materials in the Library collection are periodically reviewed and rotated based on usage data
and relevance to current teaching, learning and research and societal or cultural impact.

8.1 Preservation

The Library will regularly review items to ensure materials are usable, available and current.
Damaged items may undergo repair if the resource is widely used and valuable. Items that are
lost, missing or badly damaged will be assessed according to their relative use metrics,
continued relevance and cost of replacement (see 8.2).
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the library. All items requested to be kept in this way are still subject to normal weeding
procedures in relation to circulation and physical condition.

8.5 Disposal
Items that are no longer required for the collection might be:
I Sold to second-hand book sellers such as Betterworld Books etc. Profits will be directed
back into University funds.
I Donated to other Libraries, organisations, non-profits etc.
I Gifted to individuals including any individual using our Free Books initiative
f  Recycled if not useful but unsoiled
Damaged items that are beyond repair or use will be disposed of in the University waste
immediately.

8.6 Defunct formats

Once a format is no longer industry standard or widely supported at Marjon, it will be removed
from the collection unless there is an established reason for retention. The Library will always
assume that when a request is made a compatible format is required, unless specifically stated.

9. Alternatives to Acquisition
The Library has several alternatives to traditional acquisition which may facilitate temporary
access to materials, particularly when materials are difficult to procure, niche or costly.

9.1 Inter-library Loans

The Inter-library loans service is available to all staff and students and actioned through the
British Library portal, providing access to books and journal articles from a number of other
University Library collections. Loan allocations per user profile can be found in the Marjon
Library Circulation Policy. Inter-library loan requests are subject to the same guidelines as all
other requests including scrutiny of quality, availability, value for money and relevance. The
Library reserves the right to decline requests that do not fit these parameters.

9.1.1 Individual requests

All requests must be made through the Library Catalogue Inter-Library Loan Request
portal, whereby the user is accepting the Copyright terms inherent of the request. The
Library will action all requests within 5 working days of the original request, where
possible
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9.2 SCONUL Access

Marjon Library is an active member of the SCONUL scheme: a national initiative with
membership from multiple academic libraries that provides members with access to local
library collections for reference or borrowing, subject to approval and individual institutional
policy. Marjon can facilitate access to the Library or support applications to other Libraries for
access to specific collection content.
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10. Engaging with the Library

10.1 Contact information

You can contact the Library through the following means:
1 Telephone: (01752) 761145
1 Email: libraryenquiries@marjon.ac.uk or request a Microsoft Teams
appointment
1 Visit the Enquiries Desk and talk to staff in person (see here for the latest
opening times)
1 Send us a message on Facebook (Marjon Library), Twitter or Instagram
(@marjonlibrary)
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Appendix A
Selecting and purchasing books for Module Resource Lists

Resource List Criteria for Academic Selection | Purchasing Guidelines per module
Priority
Essential 8 titles maximum Unlimited access E-Book available
A resource that is  Newest edition available |l
used extensively (unless pedagogically
in a given module justified)
and is listed for 1 Published within 5 years
students as of the present year
weekly reading (unless pedagogically

necessary)

I Published by a reputable
source
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Appendix B
>GRHZAGT € YZDU = ZEG 42 Resource Requests

Action via KeyLinks

For my
class/module
/resource list

For my
research

:ZZAYAl :ZZAYAl
aKPIG dshiG

Acquisition
request
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